AAMVHNCTPAL NS
AOKOMOTHUBHOTO IrorOACKOI'O OKPYTA

YEASIBMHCKOM OBAACTU
IIOCTAHOBAEHME

« 04 » nroust 2020 r. Ne 127

. JJOKOMOTHBHbBIH

06 YTBEPKIEHUN A TMUHUCTPAaTUBHOTO

persiameHTa 10 MPEJOCTABIICHUIO
MYHULMIAJIBHOW YCIYTU 10 ladye MUCbMEHHBIX
pPas3bsICHEHUM HaJIOTOIUTaTEJIbIMKAM 51

HAJOrOBBIM areHTaM I10 BOIIpOocaM MPUMEHEHUs
MYHULHUIIAJIBHBIX IPABOBBIX aKTOB O HAJOTax U
cbopax

B coorBercTBrU ¢ DenepanbHbiM 3akoHOM 0T 06 oxTa0ps 2003 rona Ne
131-03 «O6 o6mMx NpUHIMIAX OpraHU3allMi MECTHOIO CaMOYyIpPaBJIECHUS B
Poccuiickoit ®enepanumn», OegepanbHpiM 3akoHoM ot 27.07.2010 r. Ne 210-03 «O06
OpraHu3alluy IPeJOCTaBJIeHUsI TOCYAApCTBEHHBIX W MYHULMIAIBHBIX YCIyI»,
Hasnoroseim  konekcom Poccuiickort ®enepanuu, VYctaBoM JIOKOMOTHBHOTO
rOpOJICKOT0O  OKpyra, B  LeJsSX I[IOBBILIEHHWS  KayecTBa  IPENOCTaBICHUS
MYHUUHUIIATBHBIX YCIIYT,

Anvunuctpanus JlokomorusHoro roponckoro okpyra [IOCTAHOBJIIET:

1.  VYTBepaute  mpuiaraeMblii ~ AJMUHUCTPATUBHBIM  pEIIAMEHT  IIO
NPENOCTABICHUID MYHULMUIAJBHON YCIYyrM MO Ja4de I[MCbMEHHBIX pPa3biCHEHUH
HajororjarefpliMkaM M  HaJOroBbpIM aredHraM [0 BONpPOCaM IIPUMEHEHUs
MYHULHUIIAIBHBIX MPAaBOBBIX aKTOB O Hajlorax u coopax.

2. Hacrosiliee NnOCTaHOBJICHHWE MOJIEXKUT OIMYyOJMKOBaHUIO B raszere «Jlyu
Jloxomotusroro» (Camtramuua T. J{.) U pasMelleHdio Ha OGQUIMANBHOM caiiTe
Apmunuctpandd  JIOKOMOTHBHOTO Tropojackoro okpyra B HMHpopmamuonHo -—
TEJIEKOMMYHUKALUUOHHON ceTh «HTepHe.

3. Hacrosuee HOCTaHOBIIGI:LI{I&*::::BQT}’H&GT B CWJIy C MOMEHTa €ro
onyOIHKOBaHMS. ST

4. KoHTpOsb 3a chonHeHﬁeM I[aHHOFO HOCTaHOBJIeHI/ISi OCTaBIIFIO 33 COOOM.
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Y TBepKIAEH
MIOCTAHOBICHHEM AJAMUHUCTPALIMH

Apko.ccomibiiery 190 ﬂ%
oT 4, 0E.LONe .

AJAMHUHHCTPATUBHBII PErJIaMeHT 110 HPEA0CTABJICHHIO MYHHUHNAIbLHON YCIyri
10 /1a4¢ NHCHLMEHHbIX Pa3bsCHEHHI HAJTOTONIATE/ILIIHKAM H HAJIOTOBBLIM areHTaMm 110
BOIIPOCaM IPUMEHEHUsSI MYHHUIMIIAIBHBIX [IPABOBbIX AKTOB 0 HaJIOTax H chopax

[. Obme monoxeHus

1.1. IIpeameT peryiupoBanus aIMUHUCTPATHBHOIO perilaMeHTa

AJIMHHUCTPATUBHBIA pErllaMeHT aJMHUHUCTPaluK JIOKOMOTHBHOTO rOpOJICKOro OKpyra
MO MPEAOCTABICHUIO MYHULHNAIBHOW  YCJAYrH 10  Jaye [MCbMEHHBIX  Pa3bACHEHHH
HAJIOTONIATENbUIMKAM M HAaJIOrOBBIM areHTam [0 BOIpOcaM MPUMEHEHHs MYHHLHNAIbHBIX
HOPMATHUBHBIX IPAaBOBBIX aKTOB O Hajorax W cdopax (hajnee no TeKCTy - AIAMUHUCTPATHBHLIA
pernamMenT) yCTaHABIAMBACT MOPSAOK M CTAHAAPT 11PEJOCTABICHUS] MYHHLMNIAIBHONW YCIYTH, a
TaK)Ke COCTaB, I10CJIE/I0BATEbHOCTh M CPOKM BbINIOJIHEHHS aJIMHUHHCTPATUBHBIX IPOLEAYP.
TpeOOBAHUS K TOPSAKY MX BBINOJHEHMS, MOPAAOK U (GOPMBI KOHTPOJIS 3@ NPEJOCTaBICHHEM
MYHHLHUIAJIBHOW  YCAYTH, MOPSAOK 00XajJ0BaHUS 3asBUTEASAMM pelleHuid MU JeHCcTBUH
(Oe3nedcTBUS) AOJDKHOCTHBIX JIMI M NPHHUMAEeMbIX HMH peLIeHHH FpH [IPEeLOCTaBIEHHH
MYHHUMIATIbHON YCIYTH.

1.2. Kpyr 3asBuTeliel HA MPe/10CTABACHME MYHHIMIIAIBHOM yCIIyTH

3asBUTENEM TIPH [IPEIOCTABJICHHH MYHULMIAILHON YCIYIW ABIASETCs (PU3HUECKOE WU
FOPUAMYECKOE JIMLO (3a MCKIIOUYEHHEM TOCY/1apCTBEHHBIX OpPraHoB M WX TEPPUTOPHAIIBbHBIX
OpPraHoB, OPraHoB I'0CY1apCTBEHHBIX BHEOIO/DKETHBIX (DOHJIOB H UX TEPPUTOPHATILHBIX OPraHOB.
OPraHoB  MECTHOrO  CaMmOylpaBiieHUs1), MO0  HMX  YINOJHOMOUEHHBIE  NPEACTABUTCIIH,
oOparuBlIMeCs B aJMHHUCTPALMIO JIOKOMOTHBHOTO rOpOJACKOrO OKpyra ¢ 3alpocoM O
NPeJOCTABICHUH  MYHHIMIANLHOW  YCIYIH, BBIPAXEHHbIM B YCTHOH, [THCbMEHHOH WJIH
SIIEKTPOHHOH hopMe (j1aliee MO TEKCTY - 3asiBUTEIb).

1.3. TpeGoBanus K 1opsaaxy HHOOPMHPOBAHUS O MPCAOCTABICHMH MYHHULHIAIBHOMN
yCAYTH

1.3.1. Undopmanust o mopsike W Cpokax NpeaocTaBleHUs MYHHIMMAIbHOH YCIyTH
ABJSIETCS OTKPBITON ¥ 00UIEIOCTYITHOH.

1) mecTto HaxoXIeHUs aIMUHUCTpalUuu JIOKOMOTHBHOrO TOpOACKOrO OKpyra H
no4utoBbIi anpec: 457390, Yeasbunckas obnacts, n1. JIokoMoTHBHbBIH, yi1. Mupa, 60,

I'pacdpuk paboTtol

noHeAeapHUK-yeTsepr: ¢ 8.30 1o 17.45

nstHuua: ¢ 8.30 1o 15.30

nepepbis Ha 00e: ¢ 13.00 1o 14.00

BbIXOJHBIE HH: cy000Ta, BOCKpeceHbe. HEPabOUUe NPa3HHUYHbIE JIHH.

B npeanpasaHuyHbie AHK BpeMst padoThl COKpaliaeTes Ha OMH uac.

Howmep Tenedona s cnpasox: 8 (35133) 5-67-75

Agnpec anexkTpoHHoH noutel: AdminLGO/@rambler.ru

1.3.2. Tlpuem 3asiBneHuni u JOKYMEHTOB /Ui NPeOCTaBACHHUS MYHUIIHITATLHON YCITYIH,
& Tax)Ke YCTHBIE KOHCY/JbTalUMW [pH JIMYHOM T[PHEME [0 BONPOCaM [IPE/lOCTABICHUS
MYHHLHNAILHOH yCIyrH OCYLLECTBAAIOTCS 110 rpaduKy paboThl aAMUHHCTPALUH!

- B YCTHOH (hopme npu JIHUHOM OOpallieHHH

- 110 MHCbMEHHBIM 00pallieHUSM 3adBUTEIICH]

- ¢ UCTIONBL30BAHUEM CPEACTB TesleOHHON CBSI3H, PaKCUMHUIILHOH CBSI3H:

- TOCPEACTBOM JIEKTPOHHOM CBSI3H:

- IOCPEACTBOM NIOYTOBOM CBS3H.
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1.3.3. YcTHOe HHQOPMHPOBAHHE O NOPAIKS NMPEIOCTABICHHA MMHHUHIAIBHON MCINIH
OCYLIECTB.IAETCA CMELHATHCTOM aTMHHHCTPAIIHH JIHYHO THOO N0 Te1edOoHy.

CreunanucT. OCVUIECTBIAIOUMI  VCTHO®  HHQOpMHpOBaHHe. [MPH  OOpallleHHH
3aMHTEPECOBAHHOrO IMua (no Tteie@oHY HIH IHYHO) J0TKeH NOIpOOHO H B BEAIHBOH
(koppekTHOH) ¢opMe HHGOPMHPOBATH 3aHHTEPECOBAHHBIN IHIL [0 HHTCPECYIOLUIHM  HX
BOIpOCAM.

1.3.4. llucemeHHoe WHMOPMHpOBaHHE O MOPSIKE MPEIOCTABICHHS MYHUUUNAILHOM
YCAYTH Ipu 0OpallieHUH 3aMHTEPECOBAHHBIX 1ML OCYLLECTBIIAETCA [IYTEM HaNpaBiCHHUs OTBETOB
TIOYTOBBIM OTIIpaBJE€HHEM JTUOO MOCPEACTBOM JIEKTPOHHON MOYTHI.

OTBeTbl Ha IMUCbMEHHbIE OOpallleHHsl 3aWHTEPECOBAHHBIX JIML HAIpPaBlIfgtOTCS B
MUCBMCHHOM BHJIC M JIOJDKHBI COJICPKaTh OTBETbl HA [OCTABJEHHBIC BOMPOCHL (PAMHIIHIO.
WHHILHAJIbI U HOMED Tee(OoHa HCIIOJIHUTENS.

- OrtBer Ha oOpateHue HanpasiseTcss B (HOPME 3JIEKTPOHHOIO JOKYMEHTA MO ajpecy
SJIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHMM. TOCTynuBUIEM B (OpME ICKTPOHHOTO
JOKYMEHTa, MU B THCbMEHHOH (opMe MO NMOYTOBOMY aJpecy, YKa3aHHOMY B OOpallleHHH.
NOCTYNUBILEM B NIHCbMEHHOH opme.

OtBeT Ha o0pallcHUE HaNpaBsSeTCs 3aMHTEPECOBAHHOMY JMLY B Teuenue 30 aHel co
JIHS €70 PErUCTPaLHK.

[I. Cranpapt npenocTapieHUs MyYHHIMNANBHONW YCIYIH

2.1. HaumeHoBanne MyHHLIMNATILHON YCAYTH

IlpegocTaBnenne MyHULMNAIBHOW  YCHYrH [0 Jlay€ [UCbMEHHBIX  Pa3biCHCHHH
HAJIOTOIUIATEbILMKAM W HAJIOrOBBIM AareHTaM 10 BOMNPOCAM I[PUMEHEHHS MYHHIIHIIAIbHBIX
HOPMaTHBHbIX I1PaBOBbIX aKTOB O Hajorax U coopax.

2.2. HaumeHOBaHHe Oprana. npeoCTaBIsIoIICIO MyYHHIMIIATBHYO YCIAYTY

MyHulHnaabHas — veayra  npeloctaBiagercs  ajaMuHucTpauded  JIOKOMOTHBHOrO
FOPOACKOro OKpyra.

AJMUHHUCTpaLIMA He BIpaBe TpeDOBATH OT 3asBUTENS OCYUICCTRICHHS JEHCTBUH, B TOM
YHCJIE COMVIAaCOBaHMM, HEOOXOIMMBIX I NOIYUCHHS MYHHUMIAABLHOH YCIAYIH H CBSI3aHHBIX C
oOpalllcHHEM B HWHbIE TOCYJapCTBEHHOH OpraHbl, OpraHbl MECTHOIO CaMOYIpaBJICHHs.
OpraHU3alMy, 3a UCKIOUYEHHEM MOJTYUYCHHs YCAYI W NMOJYYEHHs TOKYMEHTOB W HH(OpMaLUH.
NPeJOCTaBIAEMbIX B PE3Y/ILTATE IIPEIOCTABICHH TAKUX YCIYT, BKIIOUEHHbIX B [IEPEUEHDb YCIVI.
KOTOpbIE SIBJIAIOTCS HEOOXOMUMBIMH H 00513aT€/1bHBIMH JUISL TIPELOCTABICHUS MYHHUUHMIAIBHbIX
yCAyT, YTBEPXKACHHBIH HOPMATHBHBIM MPABOBbIM AKTOM [PEACTABUTEIBHOIO OPrana MECTHOIO
CaMOYIpPaBIIEHUS.

2.3. PeayabTar npejocraBieHnst MyHHIMIIATLHONR YCAYTH

Pe3yabraTom npenoctaBiaeHns MyHHUMNALHOW YCITYTH SIBISCTCS:

1) mucpMenHoOe pasbsCHEHHE 110 BOIIPOCAM TPUMEHEHMS MYHHULUMNAALHBIX ITPABOBBIX
aKTOB O Haslorax u cbopax;

2) IACBMEHHBIA OTKA3 B [1PCIOCTABICHUHY MYHULMIIAILHON YCIIYIH.

2.4. Cpoku npenocTaBIeHHs MYHHIUIIATLHONH YCITyTH
Cpok npesocTaBiIeH|st MyHHUHMIAIBHON VCAyru cocTaBaseT He Dosee ABVX MECHLEeB o
JHS PErUCTPaLUK 3asiBIICHUS B aJIMHHHUCTPALIMH.

2.5. HopmaruBHble MpaBoBble aKThl. Peryaupyrollle NpeaocTaBieHue MyHHIMIAIbHON
yCIyTH

OTHOLLUEHHs, BO3HUKAIOUIME B CBSI3M C IIPEJOCTABJICHUEM MYHHIHOAILHONK YCIyru,
PEryHpYOTCS CACLYIOLMMH HOPMATHBHBIMH [TPABOBBIMH aKTaMHU!

- Koncerurynueit Pocentickoit Deneparii;

- Hanorossim Konexkcom Poccuiickoi denepatiiu;
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- MeaepaibHbiM 3aK0HOM OT 27.07.2010 Ne 210-@3 "O0 opranH3auli [Ipei0CTaBIcHHS
rocy1apCTBEHHbIX M MYHMLHNATBHLIX VCIVT" (Jas1ee no TexeTy - MeaepaibHblii 3akoH Ne 210-
®3):

- HACTOSALIMM 8 IMHHUCTPATHBHBIM PErI1aMEHTOM.

2.6. HcyepnbiBalolldil repeyeHb JIOKYMEHTOB. HEOOXOIMMbIN B COOTBETCTBHH €
HOPMATHUBHBIMH  TIPABOBBIMH  @KTaMH I8 NPEJOCTaBICHHS MYHHUMNATILHONH  YCIYIH,
NOJIeXKAIIMX NPEACTABICHUIO 3asABUTENIEM, CTIOCOOBI UX MOJYUYEHHSA 3aABUTEIIEM, B TOM HHCIIC B
IEKTPOHHOHN QopMe, MOPSIIOK UX TIPEACTABICHHUS.

2.6.1. Jlng npelocTaBiA€HUS MYHUUMIIAIBHOM yCJIyru 110 ja4ye IHCbMEHHbIX
Pa3bACHEHUH HAJOronjaTespliuKkaM M HajlOrOBbIM areHTam [0 BOIPOCaM I[PUMEHEHHS
MYHULIMITBHBIX HOPMATHBHBIX NPABOBLIX AKTOB O Hajorax u cOopax 3agBUTCIb PEACTABSCT
3asBJIEHHE O Jaye I[IMCbMEHHBIX pa3bsiICHEHHH MO BOMpOCaM [PUMEHEHUS MYHHUIUIaILHBIX
IIPaBOBBIX aKTOB O Hajlorax v cOopax (fajiee 1o TEeKCTY - 3asBlEHHE, IMCBMEHHOE OOpallleH e,
oOpawienue) no dopme, ykazanHOH B npuioxeHur No 1 k HacrosiieMy AJIMHHUCTPAaTHBHOMY
PETJIAMEHTY.

2.6.2. 3asBUTENL B CBOEM TNHMCbMEHHOM oOpalieHHd B 0043aTe/IbHOM  T0pPS/IKe
YKa3bIBaeT:

- HaUMCHOBAHHE OpraHa MECTHOIO caMoymnpasieHus. j1n00 GamMHUIMIO, UM, OTUECTBO
PYKOBOAKTES!, JIMOO JTOMKHOCTH COOTBETCTBYIOIICIO JIMI@, KOTOPOMY HAlpPaBICHO ITUChMEHHOC
oOpatienue;

- HaUMMEHOBAHWE OpraHW3alMK  WIM  GamMuiIus, WMs. OTYeCTBO  I'PaXIaHHHA.
HanpaBUBLLEr0 00palleHUE;

- aapec 3aiBUTEN, 110 KOTOPOMY JIOJDKEH ObITh HANpaBJeH OTBET,

- cofiepkanue o0pallleHus;

- MOJAMNKCH JHLA;

- 1aTa oOpalleHusl.

2.6.3. TluceMeHHOe oOpallieHue HpPHARYECKOr0 JUla OQOpPMIAETCs ¢ yKa3aHHeM
PEKBU3UTOB 3asiBUTENS, AaTbl M DPETHCTPALIMOHHOTO HOMepa., dhaMHIMM U HOMepa TesedoHa
HCITOJIHUTENS 3@ MOAMNMCHIO PYKOBOAWTEIIS HMJK JIO/DKHOCTHOIO JHLA. WMEKOIIEro MpaBo
MOJITMCH COOTBETCTBYIOUIMX TOKYMEHTOB.

2.6.4, OOpawenue. nocrynupiee B (OpME 3IEKTPOHHOIO J1OKYMEHTA. MNMOUIEKHUT
pPacCMOTPEHHIO B MOPSIKE. YCTAHOBIEHHOM HACTOSILIMM AJMHHACTPATHBHBIM persiamentom. B
0OpalleHnN 3asBUTEIb B 00S3aTEILHOM MOPS/AKE YKa3biBaeT CBOM (JaMMIIMIO. UM, OTUECTBO.
ajJpec JJIEKTPOHHOH MOYTBL €C/IKM OTBET [0.KEH ObIThb HallpaB/ieH B (POpMEe IMEKTPOHHOIO
JOKYMEHTA, W TMOYTOBBIA aJpec. eciM OTBET JAOJKEH ObITh HAMpawieH B NHUCbMEHHOH opme.
3a4BUTEb BIIPABE MPUJIOKHUTE K TAKOMY 00palLCHUIO HEOOXO0[MMbIe TOKYMCHTbI U MAaTePHAIbl B
3IEKTPOHHOR (opMe 1uO0 HANpaBUTb YKa3zaHHbIC JAOKYMEHTBI W MaTepuaibl WM HX KOIUH B
ITUCBMEHHOH (opme.

Ilpy nuyHOM npuemMe CHEUHAJIMCTOM  aJAMHHHUCTPAIMM  3asiBUTENb  [IPEIbABIAET
JOKYMEHT, yIOCTOBEPAIOUMI €ro JIMYHOCTh., M M3JlaraeT COAEPKAaHUE CBOEIO  YCTHOTO
oOpaiieHusl.

2.6.5. 3aABlCHUE U JIOKYMEHTBI, NpUjaraeMele K 3asBJICHUIO (WM UX KOIHH), JOJKHBI
ObITb COCTABJICHBI HA PYCCKOM SI3BIKE.

2.6.6. 3asBieHME O MNPEAOCTABJCHUM MYHHUMNAILHOW YyCIYrM W IIpHilaraemble
JAOKYMEHTBI IPEACTABIAIOTCS 3asBUTENEM B  aJMHHHCTpaUMiO  Ha OyMaXHOM HOcCHTENE
HEMOCPENCTBEHHO WK HANPABJISIOTCS IOYTOBLIM OTIIPABACHHUEM.

2.6.7. 3anpeiieHo TpeOOBATEL OT 3asIBUTES IPE/CTABACHUS JTOKYMEHTOB U HHMOpMALIUH
MM OCYILECTBJICHHMA  JACHCTBHMH, MNpeICTaBiIeHUE WM  OCYLIECTBIICHME  KOTOPBIX  HE
IPEAYCMOTPEHO  HOPMATHBHBIMH  [PABOBBLIMHM  aKTaMH,  PErYJHUPYIOLIMMH  OTHOLLCHHS.
BO3HUMKAIOUIME B CBA3H € MPEJOCTABICHHEM MYHUUMITATLHOH YCIYIH,

2.7. WcuepnsiBaroluuii nepeveHb OCHOBAHMH JUld OTKa3a B IpHEME J1OKYMEHTOB.
HEOOXOANMBIX AJst MPELOCTABICHUS MYHHULMIIAIBHON YCIIYTH.
OcHoBaHMs A1 O0TKa3a B IpUEME JIOKYMEHTOB 3aKOHO1aTeNLCTBOM HE [PE/lyCMOTPEHbI.
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2.8. HcuepnbiBaiouuii mnepeyeHb OCHOBAHHIl 1718 NPHOCTAHOBICHHS H.IH OTKasa B
IPEe/I0CTAaBICHUH MYHHLHNATLHOH VCIVIH.

2.8.1. OcHoOBaHMs /18 HPHOCTAHOB:ICHHS MPETIOCTABICHHA MYHHLUHMOATLHOH YCIYTH
3aKOHO/1aTe.1bCTBOM HE MPEIYCMOTPEHBI.

2.8.2. OcHOBaHHS 114 0TKa3a B IPe10CTABICHHH MYHUILUIIAIBHON VCIIVTH.

OteeT na oOpalueHue He JaeTcs:

- €CIH B NHUCBMEHHOM OOpallleHMHM He ykazaHa (daMuIds 3asBUTEIs. HAPABUBLICTO
oOpatlleHHe, UM HE yKa3aH NOYTORbIHM ajipec. 110 KOTOPOMY [10/IKeH ObITh HAlipaBJ/ICH OTBET!

- €CJIM TEKCT MUCBMEHHOIr0 00palleHus He NMOAJAeTCs IIPOYTEHHIO W OHO HE MOICKHT
HalpaBICHHIO HA PACCMOTPEHHE JIOKHOCTHOMY JIHILY, O YeM B TEUEHHE ceMu JIHeH coodlaeTes
3asBUTEIIO, HaNpaBUBLIEMY obpallieHue, ec.iM ero (Gpamusds M NOYTOBLIA aApec I1101aKTCs
[POUTEHHUIO;

" - €C/IM B NHCHMEHHOM OOpAaUICHUM 3asBUTEIS COJACPAKUTCS BOIMPOC, HA KOTOPBLIH eMy
YIOJTHOMOYEHHBIM OPraHOM MHOIOKPaTHO AaBAJHCh ITMCHbMEHHbIE OTBETHI 110 CYILECTBY B CBA3H
C paHee HampaBIsieMbIMH OoOpallleHUsIMH. M OpH 3TOM B 0OpallleHHH HE MPHBOAATCS HOBbIE
JOBOABl MM  OOCTOSITENbCTBA, TIJaBa AAMUHHCTPALlWKM  BIIpaBe IIPHHATL PELIEHHE O
0€30CHOBATEILHOCTH OUYEpPeIHOr0 OOpalleHHUs U [PEKpalleHUH MEPErnuCcKH ¢ 3agBUTENEM T10
JAHHOMY BONpPOCY TMpH YCIOBHH, YTO YKa3zaHHoe oOpallleHMe W paHee HalpasiseMble
OOpalleHHsd HANpPaBIAJINCh B YIOJIHOMOYEHHBIH opraH. O JaHHOM DELICHHH YBEJOMIIACTCS
3asBUTEIb, HANIPABUBILKH OOpallleHue;

- ecaM OTBET 1O CYLIECTBY [OCTABJIEHHOTO Bompoca He MOkeT ObITh JaH 0e3
pa3rflalleHUsl  CBEJCHUH, COCTABMASIOUIMX  I'OCYJAPCTBEHHYIO WM UHYK)  OXPAHAEMYIO
(benepaibHBIM  3aKOHOM  TaiiHy. 3asBMTENO. HAnpasuslieMy oOpallieHue. cooduaeTes o
HEBO3MOXKHOCTH J1aThb OTBET MO CYILECTBY I[IOCTABICHHOTO B HEM BOMNpOCA B CBA3M C
HEJOMYCTHMOCTBIO pasrilallieHus yKazaHHbIX CBEICHHH:

- ec/M o0pallleHHe CO/IePKUT HELLEH3YPHbBIE JIHO0 OCKOPOUTEIbHbIE BLIDAKEHUA. YTPO3bl
’KM3HH, 3[JOPOBBIO M HMYLIECTBY JOTKHOCTHOI'O JIMUA, & TAKKe YICHOB €r0 CeMbH. 3asBUTEIIO
coolIIaeTcst 0 HEJAOMYCTUMOCTH 30YTOTPEOICHUS IPABOM.

2.8.3. Ilocne ycTpaHeHMs TNPHUMH. [OCAYXKUBUIMX OCHOBAHUAMH JUIS TIPHHATHS
peuleHHss 00 OTKase B NPEAOCTABICHUM MYHHUHMAIBHOH YCIIyrH, 3asBUTEIb BIIPaBe BHOBbL
00paTUTbCA B AJAMMHMCTPAIMIO B MOPSAKE, YCTAHOB/ICHHOM HACTOALIMM AIMUHHUCTPATHBHBLIM
peryiiaMeHToOM.

2.9. Tlopsanok. pasMep U OCHOBAHMsI B3UMAHMS IOUUIMHbI WIK WHOW MJATbl, B3UMacMOH
3a Npe/10CTaB/IeHHE MYHUIIMNIATBPHON YCAYTH. ‘
lIpenocTraBiieHne MYHHIMITATBHOM YCAYTH OCYHISCTBsIETCsS OeCnilaTHO.

2.10. MakcumalibHbIiH  CPOK  OKH/IAHMSL B Ouepe/d [Npu lojJadye 3anpoca o
NPEAOCTABACHUH MYHMLMNAILHOW YCIAYIM W IIpY TONYUEHHH pe3yablara Mpe/loCTaBiaeHHON
MYHHLHNAIBHON YCIIYIH.

Bpema oxwuaanus B ouepeau  npH  10Jave  3asBACHHS O NPEAOCTABICHUH
MYHUUHITQALHOA YCIIYTH W IPU NOJYYEHHW pesy/ibTara NPeAoCcTaBICHHA MYHHIHHAIBHOH
YCAYTH HE JOJDKHO MPEBbILATh 15 MUHYT.

2.11. Cpok u TnoOpsaoK PperucTpaluH 3anpoca 3asiBUTENss O  T[PEAOCTABICHUH
MYHULIHIIAJIBHON YCIYTH

3asiBI€HHE PErUCTPUPYETCs B JACHb MOCTYTICHUS:

- B JKypHaje BXOjflUEH OKYMEHTAUMM B @JIMHHUCTPALUH MYTEM IIPUCBOCHHUS
BXOJSLUETO HOMEpa M JaThl NOCTYIUICHHUA JIOKYMEHTa B TeueHuwe | pabouero AHs ¢ 1aThl
MOCTYIIEHHS;

2.12. TpeGoBaHus K TOMELICHHUSIM, B KOTODPBIX MPEJOCTABISICTCS MYHHUIMIAIbHAS
ycayra

TpeboBaHHs K NOMEUICHHSM., B KOTOPbIX MPEIOCTABIACTCS MYHHIMIA/IbLHAS YCayra:
MECTO MNPEAOCTABICHHA  VCIAYIH O(QOPMISACTCS B COOTBETCTBHH ¢ LEC/IbK [1PEJ0CTABICHHUS

&



MYHUIMNATBHOH YCIVIH. TpeOOBAaHHAMH [10/KapHOiT OS30MaCHOCTH H OOCCTICHHBACTCA OXPAHOH
npaBonopsA/IKa.

Ha odunmaibHoM caliTe AIMUHUCTPALHK pa3MeliaeTcs cIeayowas HHpopMauHs:

TEKCT HAcTOAIEero AJMUHUCTPATUBHOTO perlaMeHTa:

M3BJICUEHHUS U3 HOPMATUBHBIX [PABOBBIX AKTOB. PErI1aMEHTHPYIOUIMX TPeIOCTaB/ICHUE
MYHULHNAIBHOH YCIyIH.

2.13. IlokazaTenu ZOCTYMHOCTH U Ka4ecTBA MYHHULMITAIBHON YCIIyTH

[TokazaTensaMu AOCTYHHOCTH MYHUIIMIIAJIbHOH YCIIYTH ABJIAIOTCS:

1) pasmewmeHde MOJHOM W JOCTOBEpPHOH HHGMOPMALMKH O [OpSAKE M CpoKax
Npe0CTaBAeHHS MYyHHIHMNANbHOH yclayrH B ceTH MHTepHeT Ha oQHUMAILHOM  CalTe
AJIIMHUHHUCTpAUMH;

'~ 2) BO3MOKHOCTb BbIOOpa 3asiBUTENieM (OpMbl  OOpallleHHst 33 [PEOCTABIEHHEM
MYHUUHNAIBHON YCIYTH (JIMYHO, MOCPEACTBOM IIOYTOBOIO OTHPABICHUS MM B JJIEKTPOHHOM
BUIE);

3) coOmrofeHue MOCe(0BATEIBHOCTH KW CPOKOB  BbINOJIHEHUS AJAMUHHCTPATHBHLIX
NpoLeyp NpH NPEJOCTABICHUH MYHHIMTIAIBHON YCIYIH;

4) npe/loCTaBlICHHE BO3MOMXKHOCTH TMOAYUCHHS HHPOPMALMU O XOA€ IPe0CTaBicHust
MYHHUHUIIATbHOH YCIIYTH.

1. Coctas, nocse10BaTeIbHOCTL U CPOKH BBINOJIHEHUS Q/AIMUHACTPATHBHBIX [TPOLEAYP.
TpeOOBAHMS K MOPAJIKY UX BBITOJIHEHHS, B TOM UHCIIE OCOOCHHOCTH BbIIIOJIHEHUS
aZIMUHHCTPATUBHBIX MTPOLEAYD B ANEKTPOHHON Qopme, a Takke 0COOEHHOCTH BbINOJIHEHH S
aIMHHUCTPATHBHBIX NPOLELYP B MHOTO() YHKIIHOHAIBHBIX LICHTPAX NPEI0CTaBACHHS
roCYapCTBEHHBIX U MYHULHIIATBHBIX YCAYyr

3.1. CocraB u 10c/1€/10BaTeNBLHOCTL ACHCTBHI NIPU 1IPEAOCTABICHHH MYHHLHNATLHOH
YCAYTH

llpenocraBieHue  MYHULMOAILHON  yelayrd  BKMovacT B ceba  creayrouine
AJMHHHUCTPATHBHBIE TIPOLICAYPbI:

1) npueM U perucTpanus 3asBJICHUS U ITPUIOKCHHBIX K HEMY JIOKYMEHTOB:

2) paccMOTpEHHE 3asBICHHS M JOKYMEHTOB. [PUHSATHE PEUICHHS O Jla4e IHChbMEHHBIX
Pa3bACHEHHWH 10 BONPOCAM IIPUMEHEHHsl MYHHUIMIATbHBIX [IPABOBBIX dKTOB 0 HAM0rax U cOopax:

3) HanpaBJeHUE PE3YILTATOB PACCMOTPEHUS 3asIBICHHS

- TIMCBMEHHOE pa3bsiCHEHHE 110 BONPOCAM NPUMEHEHUS MYHHIMNANbHBIX [PABOBLIX:
aKTOB O Hajlorax u cbopax:

- MUCbMEHHBIHA O0TKAa3 B [PEAOCTABICHUH MYHHUUUIIAIBHON YCAYTH.

[TocnenoBaTenbHOCT,  aIMHHUCTPATHBHBIX — TPOLEAYP  NPH  NPEJOCTaBICHHH
MYHULHUIATLHON YCAYTH NpHBeAeHa B OJIoK-cxeMe (npuiokeHne No 2 k AJMHHMCTPATUBHOMY
perylamMenTy).

3.2. llpuem u perucrpanus 3asBICHUS U NPUIOKEHHBIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHHeM [l Havyana aAMHHHUCTPATHBHON Mpolle1ypbl SBISETCs MOCTYIIEHHE
B aJIMHHUCTPALMIO 3asiBJICHHS (B TOM 4MCIie nOCTYNUBIIero n3 M®LL) v 1pHI0KeHHBIX K HEMY
JIOKYMEHTOB.

3.2.2. 3asBienue, IOCTYNUBILEE HEMOCPE/CTBEHHO OT 3asgBHUTEINS. [OCPEICTBOM
(hakCHMHIBHOH MM 1HOYTOBOH CBA3M, NPHHUMACTCS M PErHCTPUPYETCs B JICHL MOCTYIICHUS
CHELHAIMCTOM, OTBETCTBEHHBIM 3a MpPHEM JIOKYMEHTOB B aaMHHUCTpauuu. [lpu auunoMm
oOpamenny 3asBUTeNs B aJMHHHUCTPAIMIO TO €ro npockde JesaeTes OTMEeTKa O TMpHeme
3a5BJICHUS HA KOITHK WJIK BTOPOM JK3EMILIAPE ¢ yKa3aHUeM JIaThl [IPUEMa 3asABJICHHS,

3.2.3. llpn nuunoM oOpauleHHH 3asSBUTENb 1IPCABAPUTEILHO MOXKET [OJYUYHTh
KOHCYJIbTANMIO  CHELHANCTa  aJIMMHUCTPALMM, OTBETCTBEHHOIO 3a WH(OPMHpPOBaHHE, B
OTHOILCHHH NOPSAJIKA NIPEACTABIEHHS U IPABUIBHOCTH OPOPMIICHUS 3asBACHHUA.

3.2.4. B neHn perucTpauyMu 3asBiCHHS YKazaHHOE 3asBJICHHE € [PHI0KEHHBIMH
JAOKYMCHTaMH CIIEUUANMCT, OTBETCTBEHHbIH 3a NPUEM JOKYMEHTOB, MepelacT PYKOBOIHTEIIO

aAMUHUCTPALVH.
o



3.2.5. Pe3yapTatoM BbIMOIHEHHS aIMHHHCTPATHBHOH NMPOLEIVPb! ABIACTCA MOV YCHHE
3asBJICHUS C PU.I0KEHHBIMH K HEMY TOKYMEHTAMH [1aBOH aIMHHHCTPALHH.

3.2.6. [Ipyem 3asBICHHS M NPHIOKEHHBIX K HEMY JTOKYMEHTOB. HX MCPBHYHAA [IPOBEpKa
u peructpauus B MOL.

OcHoBaHHeM /18 Haya’la aIMHHHCTPAaTHBHOH NpPOURIVPbl ABIACTCA NOCTYILICHHE B
M®I| 3asiBieHusi, oQOpMIEHHOIO B COOTBETCTBHH € TpedOBAHHMAMH AIMHHHUCTPATHBHOIO
perjaMeHTa, ¥ JIOKyMEHTOB, HEOOXOUMBIX /115 [1Pe;10CTaBICHUS! MYHHLIMIIATBHON YCIIYTH.

B coorBercTtBun ¢ Cornamenuem cneuraiuct MPL[, OTBeTCTBEHHbIH 3a NpHEM H
PEerHCTPallUIO TIOKYMEHTOB, B MPUCYTCTBUM 3aABUTENISl [IPOBEPSET MPABHUIbHOCThL 3alOIHEHHUS
3asB/icHUs. B ciiyyae Hanmuuus olMOOK 3asBHTE b MOXKET UCTIPABUTH HX HE3AMELTIHTEIBHO.

[Tocne upoBepku 3asBnenus croeumander MOL[, oTeeTcTBeHHBIH 3a MNpUeM H
pErucTpaiivio J0KyMEHTOB, B T€UEHHE OJIHOI0 paboyvero AHsi ¢ MOMEHTA NPUHATHS 3asBJICHHS H
JIOKYMEHTOB K HEMY BHOCHT PErMCTPUPYIOLIYIO 3alIUCh O NPHEME YKA3aHHbIX 3aABICHHUS H
JIOKYMEHTOB B PErHCTPALMOHHYIO KApTOUKY aBTOMATH3UPOBAHHOH CHCTEMBI ydeTa BXOJUALIEH H
UCXOsIIEl TOKYMEHTAUWW B COOTBETCTBMHM € JACHCTBYIOIUMMM HpaBH/IaMd BEJIEHHA yHeTa
JIOKYMEHTOB, @ Taike o0OecrneduBaeT OTNPaBKy [PEeACTaBACHHOrO 3asBHTENIEM MaKeTa
JOKyMeHTOB U3 MOL] B anMuHUCTpaLHIO.

[Tocne perucrpannn 3asBieHus cretnaiuct MOL[ roroBUT M BBLIACT 3agBHTEIO
PachycKy O NPHHATHH 3asIBJICHUS U JJOKYMEHTOB K HEMY.

3.3. PaccMoTpeHHE 3asiBICHUS M JIOKYMCHTOB, IPUHSTHE W HAINPABJICHHE 3A4BHTC/IIO
peLeHus.

3.3.1. OcHoBaHneM /Ui Hauala a/IMHHHUCTPATHBHON MPOLEAYPhl ABIAETCA NO.IYUCHHE
3aABJICHUS W IPUJIAraeMbIX K HEMY JOKYMEHTOB IIaBOH aJIMUHUCTPALIUK.

3.3.2. I'1aBa aAMMHHCTpalUMM He 1031Hee padoyero [AHs, CJAEIYIOIIEro 3a JHEeM
nepeiadk 3asBiCHHS W MPUWIAraeMbIX K HEMY JOKYMEHTOB, BH3HPYET 3adBJICHHME W lepeciaeT
yKa3aHHbIE [JOKYMEHTbl B CTPYKTYpPHOE MoJjpasjesieHie AJMUHHCTpauuu. PykosBoadtesnnb
CTPYKTYPHOIO IMOJpa3[eileHus B JCHb [IOJIYYEHHUS 3asBJCHHS M [IPWIAraeMbIXx K HEMY
JIOKYMEHTOB OIpeJe/seT CHelHalucTa, OTBETCTBEHHOIO 3a [PEJOCTaBIeHHE MYHHIUHIIAILHON
YCIYTH (Aajee 110 TEKCTY - OTBETCTBEHHbBINA UCITOJIHUTEIIb).

3.3.3. OTBETCTBEHHBIH HMCHOJHHTEIb PACCMATPHUBACT 3ASBJICHHUE C MPHIOKECHHBIMH K
HEMY JJOKYMEHTaM# H 0(pOPMIIAET MHCBMEHHOE Pa3bsiCHEHHE.

OTBeT Ha BONPOC NPEJOCTABISAETCS B IPOCTOH. YeTKOH M NOHSTHOH (opMe 3a NMOAIHCHIO
r1aBbl aAMMHUCTPALMK MO0 JTMLaA ero 3aMelLatoLLero.

B oreere, Takke, ykasbiBaeTcs daMuiIMs. HMs.  OTYECTBO. Homep TeachoHa
JIOJDKHOCTHOTO JIMLA, OTBETCTBEHHOIO 3a MOATOTOBKY OTBETa Ha oOpallleHue,

[Ipu paccmorpenun oOpallieHUst OTBETCTBEHHBIH MCIOJMHUTENb BIPABE [IPUBICKATH
HHBIX JIOJDKHOCTHBIX JIML  YMOJHOMOYEHHOIO OpraHa AJs  OKazaHus MCTOAMYECKON H
KOHCY/IbTATUBHOM MOMOLIH.

OtBer Ha o0paleHue 3asBUTENS NOANHCHIBACTCS IMaBOH aAMHUHMCTPAUMH B CPOK HE
Oosee 2 pabouux aAHEH ¢ MOMEHTA [OJYYEHHsl [POEKTa OTBETa OT OTBETCTBEHHOIO
MCIIOJIHUTEIIS.

[Tocne moanucanus oTBeTa CHELMAIMCT, OTBETCTBCHHBIH 3a NMPHEM M PErHCTPALlHIO
JIOKYMEHTOB, PETHCTPUPYET OTBET B KYpHAJe PErUCTPALMU KOPPECTIOHICHUHMH C IIPUCBOCHHEM
MCXOMIIEI0 HOMEPAd M HaNpaBiseT aipecary 1o novre aubo BpydaeT ajpecary JIMUHO B
Tegenue | pabodero /Hs ¢ MOMEHTa MOJ/IMHUCAHNS.

OtBeT Ha ofpalleHHe, OCTynamee B GopMe MECKTPOHHOTO A0KYMEHTA, HallpaBJisercs
B (hopme NIEKTPOHHOIO JOKYMEHTa MO aApecy MCKTPOHHOH MOYTHI, YKa3aHHOH B 0OpalleHuH
HJIH B THCbMEHHOH (POpMe MO T104TOBOMY aapecy, YKazaHHOMY B 00pallleHHH.

3.4. CpoK MCTIOJIHEHHUS] MYHHLHITAJILHOH YCIYIH
MakcuManbHblil CpOK MCHOJIHEHHUS QIMHUHHCTPATHBHOH [pOLECIYPbl COCTABIAECT [1Ba
MECALA € JIaThl MOCTYIIJICHUS 3asBICHUS.

3.5. Pe3yabTaToM aAMUHHCTPATUBHOMN HIPOLELYPbI ABJSCTCS
1) nanpasnenue nubo nepeiaya pelieHHS aAMHHUCTPAUMKM O Jaue [MHCbMEHHBIX
Pa3bACHCHHUH 110 BOIIPOCAM IIPUMEHEHHS M¥HULMITATLHBIX MPABOBBIX aKTOB O Haja0rax M chopax:



2) HanmpaBleHHe MO0 nepelava pelleHHs aIMHMHHCTpalUHH 00 OTKa3e B Jaue
NHCbMEHHBIX PA3bACHEHHH 110 BONpOCaM MPHUMEHEHHS MYHHLUMNATBHBIX [PABOBBIX aKTOB O
Hajorax 1 cbopax.

V. (DOprI KOHTPO. 1 3@ HCMO.THCHHEM AIMHUHHUCTPATHBHOIO PEriiaMeHTa

4.1. Topsiiok OCYLIECTBJICHUS! TEKYILErOo KOHTPO:s 3a COONIOJIEHHEM H MCIOJIHEHHEM
OTBETCTBEHHBIMHM JIOJDKHOCTHBIMH JIMUAMM TOJ0KEHUH AAMMHHCTPATHBHOIO DEIJIAMEHTA H
MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOLIMX TPeOOBAHMS K MPE/JLOCTABIECHHIO
MYHULUIIAIBHON YCIIYTH, @ TAKXKE IPUHITHEM UMM pELICHUH

Texkymwmit  xOHTponb 32 COOMIOJCHMEM M MCIOJHEHHEM  OTBETCTBEHHDBIMH
JOJKHOCTHBIMHU JIMUAMH TOJIOKEHHH AJIMHHUCTPATUBHOIO PErjlaMeHTa ¥ MHBIX HOPMATHBHBIX
[PABOBBIX @KTOB, YCTAHABIMBAIOWIMX TPeOOBAHUS K 11PEIOCTABICHHIO MYHHLMITAIBHOH YCI1YyTH,
a TaKKe NPUHATHEM UMM PEUICHHH OCyUIeCTBJIAET [J1aBa aAMUHUCTPALIUH, JIHOO PYKOBOAUTEID
CTPYKTYPHOTO noapas/eeHus AJIMUHUCTPALIMH, KypUpYIOUIUit MpeA0CTaBIeHHE
MYHHLMIAIBHOW  YCJIYIH, TyTeM [POBEPKH CBOEBPEMEHHOCTH, II0;IHOTHI M KadecTsa
BBINIOJTHEHHS [TPOLEAYD [IPH NPEIOCTaBICHUH MYHHIMITAIILHOH YCIIyrH.

4.2. IlopsaaoK ¥ NEPUOAMUYHOCTb OCYLIECTBJIEHHS TMJIAHOBBIX M BHEIJIAHOBBIX MIPOBEPOK
TIOJIHOTBI U KAYECTBa NPEJOCTABIECHUS] MYHHIHITATBHOHN YCIYTH, B TOM YHCIIe NOPAJOK H (POPMBI
KOHTPOJIA 38 MOJTHOTOH M Ka4eCTBOM I11PEIOCTABIICHHS MYHHLHMNAALHON YCIYTH

KoHTpoabk 3a MomHOTOH W KayecTBOM IPEIOCTABICHHA MYHHUHNAIBHOH YCAyTH
BKTHOYAET B ceOs MpOBEACHUE MJIAHOBBIX W BHEIUIAHOBbIX TIPOBEPOK, BbIABJICHHE H YCTPAHCHHE
HapyIUEeHHUH aAMHHHCTPATHBHBLIX MPOLEAYP H CPOKOB HX BLINIOJHEHUS, [PEAyCMOTPEHHbBIX
HACTOALLUM AIMUHUCTPATHBHBIM PEIVIAMEHTOM.

[TeproanyHOCTL IPOBECHHS [IPOBEPOK HOCHT IJIAHOBbIH XapakTep (OCyIIeCTBIACTCA Ha
OCHOBAaHHH YTBEPXKACHHOTO I1aHa padoThl) M BHEMJIAHOBBIA XapakTep (MO KOHKPETHOMY
o0pameHuio mosyyareiss MyHMLMNANIbHOH ycayru). [lpy npoBepke paccMaTpHBaiOTCs BCe
BOMPOCHI, CBA3AHHBIE ¢ NPEIOCTABICHUEM MYHHUMIAIBHON YCIYrH (KOMIIJIEKCHBIE MPOBEPKH).
WK BOIIPOCHI, CBA3aHHBIC C HCIOJHEHUEM TOH WM WHOH aJAMHHHCTPATUBHOH NPOLEIYPHI
(TeMaTHYECKHE ITIPOBEPKH).

[lnanoBble M BHEILTAHOBBIE INPOBEPKH TMOJHOTHI M KAUYCCTBA  I[PEIOCTABICHHS
MYHHLUHTIAILHON YCIIYyry OPraHu3yIOTCst Ha OCHOBAHUH PACHOPSKEHUH aIMHHUCTPALIHH.

[To  pesynapTaTamMm TnpoBEACHHbIX [POBEPOK, OGOPMICHHBIM JIOKYMEHTAIbHO B
YCTAHOBJICHHOM [I0PSIKE, B C/Iyyac BbISBACHHS HApYIUSHHMI NpaB 3asBHTE/CH BUHOBHbIE JHUA
MPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM ¢ JIEHCTBYIOUIMM 3aKOHO/JATEJIbCTBOM
Poccuiickoi ®enepaliny.

4.3. OTBETCTBEHHOCTb [JOJDKHOCTHBIX JIMIL 3@ pelueHus M AcHcTBUs (Oe3aeicTBHE).
[IPUHHUMAEEMbIE (OCYIIECTBIIAEMbIE) B XO€ [1PELOCTABICHUS MYHHIIMITAILHOH YCIIVIH

JIOJKHOCTHBIE JIHLA, OTBCTCTBEHHBIC 3a MHPENOCTABICHHE MYHHUMIAILHON YCIYTH.
HECYT  MCPCOHAIbHYK)  OTBETCTBEHHOCTh 33  COOMIOACHHE  NOPSAKA  1IPET10oCTaBICHus
MYHHLHIIATbHON YCIYTH. ‘

[lepconanbhas  OTBETCTBEHHOCTb  JO/DKHOCTHBIX  JIML,  OTBETCTBEHHBIX 34
NPEAOCTAB/ICHHE MYHULMITAJABHON yCAYyTH, 3aKpernsercss B UX JOJDKHOCTHBIX MHCTPYKLMUSX B
COOTBETCTBUM ¢ TpeDOBaHUAMM 3aKOHOAATE ILCTBA Poccuiickon Meepanun.



V. Jlocy 1eOHBIH (BHECY 1€0Hbll ) TOPAI0K 00/KATOBAHHSA PeLUCHHI H 1CHCTBHIA
(be31eHCTBHS ) OpraHa MECTHOrO CaMOYIPABICHHS. PEI0CTABISIOErO MYHHIHIIATBHY KO
VCIYTY. @ TAKKE €ro J0TKHOCTHBIX THL THO0 MYyHHUHNATBHBIX c1vARauux. MOLL ero
paOOTHUKOB

5.1. 3assurtesnp BrmpaBe o0kanoBaTb pelleHMs M AeHcTBUs (Oe3aelcTBHEe) opraHa
MECTHOTO CaMOYIPABJICHUS, MTPEAOCTARIAIOUIETO MYHULUMOATBHYIO YCAYTY. €ro JO/DKHOCTHBIX
i MO0 MYHHIMNAIbHBIX ciayxaimux, MOL, ero paOoTHUKOB, NpH HNpPeLOCTABIEHHH
MYHHUUHIIATBHON YCIYTH B 0CY1e0HOM (BHECY/160HOM) NOps/IKe.

5.2. Ilpenmet xaso0ol

3asBUTEb MOXKET 00PATUTLCS € KATOO0H B CACAYIOIIMX CIyHasX!

HapYyLIEHHE CPOKa PETUCTPALIUHU 3asiBICHUs! O 11PE0CTaBIERHN MYHHIMNIAIbHON YCIYTH;

HapyLEHUE CPOKaA NPEIOCTABICHHS MYHUIMTIAIBHON YCIYIH:

TpeOOBaHHE Yy 3asABUTEAS JOKYMCHTOB, HE [PEJAYCMOTPEHHBIN HOPMATHBHBIMH
npapoBbIMU  aktamu  Poccuiickol  Qexepaunu,  HOPMATHBHBIMM  1IPABOBLIMM  aKTamu
YenaOunckoi  00s1acTH, MYHHUMIQIBHBIMH  HOPMATHBHBIMHM  [IPABOBbIMH  @KTAMH I
NPEIOCTABICHUS MYHHUIMNATLHON YCITyrH;

OTKa3 B MpHEME  JIOKYMEHTOB, [IPEIOCTaBIEHHE  KOTOPbIX  IIPEAYCMOTPEHO
HOPMAaTHBHBIMH 11paBoBbIMM akTamu Poccuiickoil deaepauud, HOPMATHBHBIMH [IPABOBLIMH
axtamu YensaOuHcKkOH o0nacTv, MyHUIMIOAILHBIMH HOPMATHBHBIMH [PABOBBIMH aKTaMH Ui
PENOCTABICHUS MyHULIMITATBHON YCAYIH, Y 3asiBUTENs;

OTKa3 B MNPEAOCTaBICHUM MYHULHNAIBHOH YCIyTH, €CJIH OCHOBAHUs OTKaza He
NpeaycMOTpeHbl (ejlepaibHbIMU 3aKOHAMHM U TMPHHATBIMM B COOTBETCTBHH ¢ HHUMH HHBLIMU
HOPMATHBHBLIMHM TIpaBOBbIMM axtamu Poccuiickolt Penepannn, HOPMaTHBHBLIMH TPABOBBIMH
aktamu Henabnnckon 00.1acTH. MyHHIMIAIbHBIMU HOPMATHBHbBIMH ITPABOBBIMU aKTaMH;

3aTpeOOBAHHE € 3aABUTE/S [IPH TIPETOCTABIEHUM MYHHUMNAJIBHON YCIAYIW 1171aThl. HE
NPeJ1yCMOTPEHHOH  HOPMATHBHLIMM  TpPaBOBbIMM  aktamMu  Poccuiickoii  denepaumn.
HOPMATUBHBIMH MIPABOBbIMH akTaMi Ye II0MHCKOH 00/1aCTH. MYHHLMTNIAIbHBIMH HOPMATHBHBIMH
NPaBOBLIMHU aKTaMH,

OTKa3  aAMHUHHUCTpALHU (mam MOLD).  H0/DKHOCTHOTO — JMua  (Crenyandera)
anMuHuCcTpauMu (MM MOLL) B McnpaBieHUH JOTTYIICHHBIX ONEYaTOK M OUOOK B BbIaHHbIX B
pe3yabTaTe MpPEJOCTaBIEHMS MYHUUMOAILHOM  YCAyrn JOKyMeHTax MO0  HapyllieHHe
YCTaHOBJIEHHOTO CPOKa TAKUX UCTIPABJICHHUIA; ‘

HapylleHHe CpOKa WIIM MOPAIKa Bbl1aul Pa3bsCHEHUH 10 pe3y:ibraram [1pe10CcTaBICHUS
MYHHLIATIATbHON YCIIYTH;

MPUOCTAHOBJIEHHE NPEJOCTABICHUS MYHHUMNAILHOW  yCIyrd, €ciii  OCHOBaHHs
TPUOCTAHOBIIEHHS HE PELyCMOTPEHB! (elepabHbIMU 3aKOHAMH W NPUHSTBIMU B COOTBCTCTBHH
C HUMHM HMHBIMH HOPMATHBHBIMH NpaBoBbIMM akTamu Poccuiickoi degepanuy. 3aKOHaMH H
MHbIMM HOPMATHBHBIMH NIpPaBOBbIMM akTaMu YeasOuHckoH 001acTH, MYHHIIMIIAIbHbBIMH
HOPMATHBHbLIMH aKTaMH;

TpeOOBaHUE y 3asiBUTE/ISI MPH MPEOCTARICHUH MYHULHNAILHOW YCIVIH JOKYMCHTOB
Wi uHQOpPMALMK, OTCYTCTBHE M (HJH) HEAOCTOBEPHOCTH KOTOPbIX HE YKA3bIBAIHCH [IPH
NCPBOHAYANbHOM  OTKa3ze B IIpHEME JOKYMCHTOB, HCOOXOAHMMBIX ISl [IPC/IOCTABACHUS
MYHHIHIIAAbHOH YCIYTH. JAHO0 B IPEOCTABICHHH MYHHIMNIAILHOH YCIVIH,

5.3. 3asButenb MOxkeT 00paTHTBLCS ¢ kal000H Ha pelneHue U ackcTeie (OesaeicTBHe).
MPUHATOE (OCYLIECTBIAAECMOE) B X0/ MPEOCTABICHUS MYHULMIATILHONH YCIYIH, B MUCHMEHHOH
(Gopme Ha OyMaKHOM HOCHTEJIC WK B (JOPME HTCKTPOHHOIO JOKYMEHTA.

5.4. lops 10Kk noaauu u paccMOTPEHUsE KaI00bl
Kanoba moxer ObITh HampasieHa no noure, yepez MOIL[, 8 271eKTpOHHOM BUAC ¢
MCITO/Ib30BAHHEM HH(DOPMALIMOHHO-TEICKOMMYHHKAUMOHHOM cetn "MHTepHeT", opulHaibHOro
caiTa, a TaK)Ke MOKET ObITb IIPUHATA [IPU JTMYHOM TIPUEME 3asABUTE IS,
Kanoba (npusoxkenne No 3 K AIMUHHCTPATUBHOMY PErIAMEHTY) A0KHA COJICPKATD!
<



HAaHMCHOBAHHE OpraHa MECTHOIO CaMO)IIpaBIeHHA. J10TAKHOCTHOrO IHLA OplaHa
MECTHOI'O CaMOYIpaBI€HHA THOO MVHHUMNAIbHOIO ciayvAauwero. M®PL ero pyKoBoIHTeIs H
(win) pabOTHHKA. PEIICHHS U ICHCTBHA (0€31HCTBHE) KOTOPBIN 00/KATVIOTCH:

(daMHIHIO. HMS. OTHYECTBO (IOC.ICIHEE - NPH HATHYMH). CBEICHHS O MECTe KHTEIbCTBA
3asBUTEs - PU3UYECKOrO ;1Mla MO0 HAaHMEHOBAHHE. CBEICHHS O MECTE HAXOKICHHS 3asBUTE/IA
- HOPHUIMYECKOTO JIMLA, a TaKkKe HOMEp (HoMepa) KOHTakTHoro TeledoHa. ajpec (azapeca)
5JIEKTPOHHOM IMOYTHI (MPH HAJIMYMH) K [TOYTOBBIA a/1pec. 110 KOTOPbIM 0:KEH ObITh HallpaBJeH
OTBET 3asABUTEIIIO;

cBeAEHHUA 00 OOXallyeMbIX peLIeHMSX W JICHCTBUsIX (Oe3aeHCTBHH) opraHa MECTHOrO
CaMOYNPABJICHHUSA, €ro AOJKHOCTHOIO JMIa JIHO0 MyHUUMNAIbHOro ciyxatiero, M®ILL. ero
pabOTHHKA;

. JIOBOJIbI, H& OCHOBAaHHM KOTOPBIX 3asBHUTEJb HE COTJIACEH ¢ PELICHHEM W JCHCTBHEM
(OezzeiicTBHEM) opraHa MECTHOTO CaMOYIpaBIEHMs, €ro JOKHOCTHOro jauua JMbo
MYHULIHOAIBHOrO ciyxaulero, M®LI, ero pabotHuka. 3asBuTe/IeM MOTYT ObITh MPEACTABIEHbI
JTOKYMEHTBI (NPH HAJIMYHH), NO/ITBEPK/AOILME 10BObI 3a4BUTENS, STHOO0 HX KOMHH.

B cnydae ecam okanmoba rnonaeTcs  yepe3  NpEJACTABUTENS  3asBUTENS,  TaKKe
NPCACTABAAETCA JOKYMEHT, NOATBEPKAAIOIHHN [I0JHOMOUHS HA OCYLIECTBIACHHE JACHCTBHH OT
HMEHH 3asBUTEIIA. B KauecTBe MOKYyMEHTA, NOATBCPXKIAKOUICIO TOJHOMOYHS Ha OCYILIECTBICHHE
JACHCTBHI OT HMEHH 3aABHTEJISl. MOXKET OLITh Npe/ICTaBICHA:

a) ocopMIICHHAs B COOTBETCTBMM ¢ 3aKoHoJarenabcTBoM Poccuiickoii Dejepatinu
JIOBEPEHHOCTD (7151 PUIHUYCCKUX JIHIL):

0) odopmieHHas B COOTBETCTBMH C 3akonojarenbeTtBoM Poccuiickol dejepaunu
JOBEPEHHOCTb, 3aBEPEHHAs [€YaThlO 3asBUTENS (NpH HaJM4YMM Ne4aTH) M [OJANHCAHHAs
PYKOBOJMTEIEM 3a4BUTENSL WM  YIOJHOMOYEHHBIM JTHM PYKOBOJAHTEJIEM JIMLOM  (JUIs
FOPUANYECKUX JIHIL);

B) KONMSA peUIeHHs O Ha3zHayeHUH WM 00 u3Opanuu JHGO NpHKaza O HazHauYeHHH
(Gu3nM4eCKoro JMNa Ha AOKHOCTB, B COOTBETCTBHH C KOTOPBIM Takoe (PU3HUECKOE JIHIO
obnanaeT npaBoM AEHCTBOBATH OT HMEHH 3asiBHTelIsl 0€3 J0BEPEHHOCTH.

B cnywae nozpauu xanoObl MpH JHYHOM TpUEME 3aSBUTEIb TPEACTABIACT JOKYMCHT,
YAOCTOBEPSIOLIMA  €r0  JIMYHOCTb, B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickon
denepaunu.

5.5. Cpoku paceMOTpeHHs Ka100b!

Kanoba, noctynuBwias B aivuuucTpaimio. MO nopgexur  obs3aTensHol
perucTpalri B CPOK HE MO3JHEE Cl1ely0ero padouero aHsa co AHs ee nocryiviesus. XKaiodba
paccMaTrpuBaeTes B TeueHHe 15 paboynx AHEH CO JIHS €€ PperuCTpaliH.

B cnywae oOxkanoBanus oTkaza aiaMHHHCTpalinM. M®Ll B npueme JIOKyMEHTOB
3aABUTENA MO0 B UCIIPABJICHHH JONYLUCHHBIX ONCYATOK M OHOOK MM B Ci1ydae o0kKalloBaHHUS
3aABUTE/ICM HAPYIUEHHs YCTAHOBIEHHOIO CPOKa TakMX MCIIpaB/ieHUH »kanoba paccmaTpuBaeTcs
B Te4eHue 5 pabouux aHeH co THS ee perucTpanuu.

5.6. PesyabraT paccMOTpeHus xkajlo0bl

ITo pesynbraram paccMOTpeHHs KanoObl HPHHUMAETCS OJTHO K3 CJICIYIOLHX PeLICHHH:

Kanoba yaoBIETBOpAETCsA, B TOM 4ucle B (GOpME OTMEHBI IPHHATOrO pelleHHs.
MCIIPABIICHHUS JONMYHICHHBIX ONEYAaTOK M OUWIMOOK B BbLAAHHBIX B pE3yJIbTaTe NpPeLOCTaBJIeHHUA
MYHHUHMMAIbHONH YCJIYIH JOKYMEHTAX. BO3BpaTa 3asBHTE/INO JICHEAHbIX CPEICTB. B3HMaHHE
KOTOPBIX HE TPEAYCMOTPCHO HOPMATHBHBIMH MPAaBOBBIMHM akTamMH Poccuiickoit deapepaunu,
HOpPMAaTHBHbBIMH I1PAaBOBLIMH aKTaMu YensOnHceKoH 00:1acTH, MyHUIIMITAIBHBIMY HOPMATHBHBIMH
IIPaBOBbLIMH aKTaMH:

B YJIOBIIETBOPEHHH KaJI00bl OTKA3bIBACTCS.

B cnywae npushanms cxano0bl noiuiexkallied yAOBJICTBOPEHHIO B OTBETE 3asBUTCIIO
J1aeTCst MHPOPMALINA O TEHCTBUAX, OCYLIECTBIASEMBIX B LEISX HE3AMEATHTEILHOIO YCTPpaHeHHUS
BBISIBJICHHBIX HapYIICHHH T1pH NPEIOCTABICHHH MYHHIMIIAIILHOW YC/IYTH, @ TaKKe MPHHOCATCA
M3BHHEHHS 3a JIOCTABICHHbIE Hey100CTBA M yKa3blBaeTCss HHQPOpPMalMs O JajJbHEHLIMX
JAEHCTBUAX, KOTOPblE HEOOXOAUMO COBEPUINTD 3asBHTEIIO B LEAAX HOJYUCHHUSI MYHHIHIIATLHOM
YCIyTH. <



B cayvae npusHaHus &a100bl HE NMOIIeARALICH YIOBISTBOPEHHIO B OTBETE 3aABHTEIIO
JAKOTCs apryMEHTHPOBaHHBIE pa3bsSCHEHHS O [PHYHHAX [IPHHATOrO PpELIEHHS, a TaKKe
HH(pOpMalKs O NOPsLAKE 00KATOBAHUS [IPHHATOTO pelCHHS.

B ciyvae ycTaHOBIIEHHS B X0I€ H.TH 1O pe3yV.1bTaTaM pacCMOTPEHMst Ka100bl IPH3HAKOB
coCTaBa aJAMMHUCTPATHBHOIO TMPABOHApPYUICHHUS WM MNPECTVIICHHS 10.IKHOCTHbIE THIA.
HaJEeJICHHbIEC [TOJIHOMOYHSMH 10 pacCMOTPEHHIO Kal00. HE3aMELIHTEIbHO HAlpaBjIsioT
UMEIOIIMECS MaTepHasibl B OpraHbl NPOKYpaTyp.l.

5.7. lopsiiok HHPOPMUPOBAHUS 3ASBUTEIS O Pe3yJbTaTax pacCMOTPEHHS KaT00b!

He mnosupnee xHs, cieayromero 3a JAHeM [IPHHATHA PELICHMS 110 pe3yJbTaTam
pPacCMOTPEHHS KaloObl, 3aABHTEIO B [MUCbMEHHOH (opMe M 110 IKEJaHMIO 3asABUTEIS B
MEKTPOHHON (pOpMe HarpaBJsieTCs MOTHBUPOBAHHBIM OTBET O pE3YJbTaTax pPaccMOTPEHHS
KasoObl.

5.8. ITopsiok 00xkKaT0BaHUS peLISHUs 110 Kajode
3asBUTEb BIIpaBe 00XKajloBaTh PELLCHHS, MPHHSTBIC 0 PE3YAbTaTdM PAacCMOTPEHHS
Kajo0bl, B YCTAHOBJEHHOM 3aKoHOAaTeabcTBOM Poccuiickoit Peaepalinu nopsike,

5.9. IlpaBo 3asBUTENS Ha NOJYYEHHE HH(OPMAUMH U JOKYMEHTOB, HEOOXOJAUMBIX /IS
00OCHOBAHHS W PACCMOTPEHHUS KA T00b]

3asBHTENIb UMECT MPABO HA NOJyUeHHE HHDOPMALIHK U JIOKYMEHTOB, HEOOXOMMBIX JU1s
000CHOBAHHA M PACCMOTPEHHUSA Ka100bl. €CJIM ITO HE 3aTPArHBAECT MpaBa. CBOOOAbl H 3aKOHHbIC
MHTEPECHhl APYIMX JIML, a TakKe [pH YCJIOBHH, YTO YKa3aHHbIC JOKYMEHTHI HE COAepxar
CBEJACHHS, COCTaBJISAIOLIME TOCY/IAPCTBEHHYK MW HHYIO OXPaHAEMYH 3aKOHOM TaiHy. 3a
MCKIIIOYCHHUEM CJIYUAER, IPCAYCMOTPEHHBIX 3aKOHOAaTeNLCTBOM Poccuifckolt e iepauni.

5.10. CniocoObl MHPOPMHUPOBAHUS 3asiBUTENECH O [OPSIKE MOJaYH U PAacCMOTPEHUS
KajoObl

Mudopmanuio o nopsake nojadyud U paccMOTPEHHs KaIoObl 3asiBUTEIM MOTYT MOJTYUUTh
B aamuaucrpaimu, MOL[, na oduumansHom caiite. B XO04€ JMYHOIO [IpHEMa. a TaKke M0
TejedoHy, 3MeKTPOHHON noyTe,

i nonydennsa nHOpMaLMKM O NOPSJAKE HOdauM U PacCMOTPEHHs KaloObl 3asBHTENb
BIpaBe 00paTUThCs:

B YCTHOU (opme;

B (popMe 3/1eKTPOHHOTO JOKYMEHTa!

no rejedony:

B [IMCbMEHHO#H (hopme.



Hpuaoxenne Ne |
K AIMHHHCTPATHBHOMY perjaMeHTy

dopma 3asBIEeHUA

(HQHMQHOBallHe aIMHHHUCTPAMH )

(ROMKHOCTL PYKOBOANTENS)

(D.1.0)

(.10, 3aapuTens (AOJKHOCTD
PYKOBOJMTENA ), NPEACTABHTEIA)

(1omaluHKK aapec, aApec OpraHu3aLmy,
TEN. TIOMALLIHKUIF, cykeOHbIi, aapec
ICKTPOHHOM MouThl)

3aABICHAUC
O Jave MUCbMEHHBIX p33bﬂCH€HI/II\;I 1o BOMpocaM MPUMEHCHHS MYHHULIMIIAIBHBIX
NpaBOBbIX AKTOB O Hallorax C60an

ﬂpomy AaTh pA3bACHCHKWE 110 BOMpOCam!

B coorserctBun ¢ n.4cr. 9 denpepaibHoro 3akona oT 27.07.2006 Ne 152-D3 «O nepconanbhbix
AAHHBIXY, 1 corlaceH (cornacHa) Ha 00paloTKy MOMX TEPCOHATTLHBIX AAHHBIX.

K 3asBneHuro fippaararo:

" 20 [Toanmuce
(pactundpoBKa MoaInucH)

&



[piowenne Ne 2

K AIMHHHCTPATHBHOMY PEr1aMeHTy

bnok-cxema

M0CJIeI0BATEILHOCTH JEHCTBUM MPU NPEeAOCTaBICHUH MyHHULHIIAILHON YCIYTH 10

Jlaye NMUCbMEHHbIX Pa3bsiCHEHUH HAJIOTrONNaTeblMKaM i HAJOrOBLIM areHTaM I10
'BONPOCaM MPUMEHEHHsI MyHHULMIAIbHBIX IPABOBBIX aKTOB O Hajlorax 1 cobopax

llpueMm M perucrTpauns 3agBJIEHUI
1M TPUIOXKEHHBIX K HEeMY IOKYMEHTOB

\{
PaCCMOTpeHIAe BaABJIeHVA M LOKYMeHTOB,
peweHnd O nade [IMCbMEeHHBIX paB’b?xCHEHMﬁ rno
BOINpOCaM npuMeHeHMsa MYyHMUWIIaAJIbHbIX
MPpaBOBEIX 4aKTOB O HalJliorax U c6opax

npmuHaTHE

f

\
HanpasJienne pesysbTaTOB PAaCCMOTPEeHUsa 3asBJICHUA




[MpnioweHue Ne 3
K AIMHHHCTPATHBHOMY Per.1aMeHTy

dopma kanoOsbl

(HaMMeHOBaHHWE aAMHUHUCTpaUKUK paioHa (MOLL))

(1LONKHOCTE PYKOBOAUTENS)

(Db.1.0)

(D.MN.0. 3a9BrTENS (J10JDKHOCTh
PYKOBOANTENS ). MPEACTABHUTEA)

(AoMalIHHUM aapec. anpec opraHr3aliku,
Ted. AOMaLHUH, cayxeOHbid, aapec
YIEKTPOHHOH MOYTBI)

KanoOa
Ha aedcTBUs (0e30eUCTBHSA) UK pellieHH s, OCYILECTBIIEHHbIE (IPUHATBIE) B XOJ1€
MpefoCcTaBIeH!ss MyHULMITIAAbHOH yeayru

(HaMMEHOBaHUE CTPYKTYPHOTIO To/pa3/e/ieHus, 1oaxkHocTs, O.H.0.
JOJIKHOCTHOTO JIHLA aAMUHUCTpauuy (pykoBoantess, pabotHuka ML),
Ha KOTOPBIX I10,1aeTcs xKayoba)

1. Hpenmer  xamoObl (kpaTkoe W3J10KeHHWE O00)KalyeMblX JACHCTBUA
(6e3aeicTBUI) MM PEIICHUH:

2, prmna HEcoriacus (OCHOBaHMﬂ, MO KOTOPBIM JIMILO, TOJAKOIICE }Kajl()6}'.
HECOrJIaCHO C JIEHCTBHEM (6€3HCFIC'I‘BI/ICM) WY pCLICHHUCM CO CChITKAMUW Ha TTYHKTbI
AIMHUHHUCTPATUBHOIO PEr1aMCHTA, nubO CTaThu 33KOH'¢1)

Crnoco6 mosydeHus 0TBeTa (HYKHOE MOJIUCPKHYTh):

- IIPH JINYHOM O0paILUeHHH;

- IOCPEACTBOM T10YTOBOIO OTIIPABICHUS HA a/1peC, YKa3aHHBIH B 3asBICHUMN;
- OCPEACTBOM 2JIEKTPOHHOH MOYTHI

K 3asBiienuto pHJIararo:

o0 r. [oanucs
@ (pacuinppoBKa MO/ITHCH )




